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Vendor Registration Questionnaire

Date of completion (dd/mm/yy)      
This Vendor Registration Questionnaire is the main tool by which Sakhalin Energy Investment Company gathers information on current or possible future suppliers of materials and/or services. Details on Sakhalin Energy and the activities SEIC is involved in can be found at www.sakhalinenergy.com. Successful review of the information provided in this questionnaire relating to a certain type of work or material will result in the inclusion of the vendor into the Sakhalin Energy Approved Vendor List. In order to do so, Sakhalin Energy may ask further questions relating the information provided below. Vendors on this list will be considered for future work, but it does not guarantee that the vendors on this list will participate in all bids in the category or categories for which they have been approved. Further pre-qualification will often be required. The information you provide will be treated as confidential and will only be used by Sakhalin Energy to evaluate possible options for supply or required materials or services.

To speed up the registration process, Sakhalin Energy prefers that any supplier that wants to do business with Sakhalin Energy fills in the vendor registration questionnaire and sends it to the following email address: Vendor-Registration@SakhalinEnergy.ru. This e-mail address can also be used to contact Sakhalin Energy in relation to the vendor registration process or other queries relating to Sakhalin Energy contracting and procurement activity. For companies unable to fill in the questionnaire in English, a Russian version can also be found on the Sakhalin Energy website mentioned above, but if possible an English version should be provided for easier internal reference. For more information on the vendor registration process, please refer to the vendor registration procedure available at: www.sakhalinenergy.com/en/aboutus.asp?p=cus_vendor_registration. 

1. General Information (Required)

Full Company Name including legal form (e.g. ZAO, Ltd., etc.) (Required)

     
Company Address including Postal Code and City (Required)

     
Region (Required): 
Country (Required):      
Main Phone Number (Required):      
Main Fax Number (Required):      
Company E-mail (If available):      
Company Website (If available):      


Additional Company Address including Postal Code and City (optional)

     
Region:      
Country:      
Main Phone Number:      
Main Fax Number:      
Company E-mail:      
Company Website:      
2. Contact Persons

Primary Business Contact (Required):      
Title (Required):      
Phone Number (Required):      
Fax Number:      
E-mail:      
Location:      
Additional Business Contact (Optional):      
Title (Required):      
Phone Number (Required):      
Fax Number:      
E-mail:      
Location:      
Additional Business Contact (Optional):      
Title (Required):      
Phone Number (Required):      
Fax Number:      
E-mail:      
Location:      


3. Company Details (Required)

Audited annual financial statement available for last 3 yrs?……..
Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

Country of Incorporation………………………………………………...     
Year of Incorporation…………………………………………………….
     
Is your company registered for Russian Tax in Russia?………….
Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

If yes, please provide the INN (Tax Code) Number…………………
     
Estimated number of employees………………………………………
     
Annual Turnover (in USD)………………………………………………
     USD

Preferred Language of Communication………………………………
     



Capable of business communication in English……………………
Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

We have read and are ready to apply and adhere to the SEIC Business Principles that can be found at:

http://www.sakhalinenergy.com/en/aboutus.asp?p=business_principles……….Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

4. Company Ownership (Required)

What is the total percentage of Russian Ownership of your company? 
     %

(Percentage owned by Russian Juridical Entities, Russian Nationals or Russian Governmental Institutions)

Please indicate if a Russian Governmental Institution owns your company (partially):

No  FORMCHECKBOX 
 Partially  FORMCHECKBOX 
 Wholly Owned by Russian Governmental Entity  FORMCHECKBOX 

5. Materials and Services that you want to offer to Sakhalin Energy (Required)

What is the primary material and or service line or group and characteristics that you want to offer to Sakhalin Energy ?

     
What is the second material and or service line or group and characteristics that you want to offer to Sakhalin Energy?

     
What is the third material and or service line or group and characteristics that you want to offer to Sakhalin Energy?

     
6. Management Systems (Required)

Does your company have a formally documented Quality Management System?

Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
 

If yes, detail the standard used, the name of the certifying entity and when the certificate was obtained.

     
Does your company have a formally documented Health and Safety Management System?

Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 
 

If yes, detail the standard used, the name of the certifying entity and when the certificate was obtained.

     
Does your company have a formally documented Environmental Management System?

Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 
 

If yes, detail the standard used, the name of the certifying entity and when the certificate was obtained.

     
7. Affiliations (if available and relevant)

Parent Company Name:      
Parent Company City & Country:      
Our company has key affiliations (e.g. JV Partners or suppliers) with the following companies:

1. Company Name:      
Type of Relationship:      
Country:      
2. Company Name:      
Type of Relationship:      
Country:      
3. Company Name:      
Type of Relationship:      
Country:      
4. Company Name:      
Type of Relationship:      
Country:      
Please list other professional associations to which you belong (if any)

     
8. References (if available and relevant)

Please describe any experience your company has of working with the Oil Industry (including SEIC) or other international companies.

1. Company or Client Name:      
Project Name & Year:      
Country of project/ activities:      
Description of project and your contribution:      
Reference Name and Information:      
2. Company or Client Name:      
Project Name & Year:      
Country of project/ activities:      
Description of project and your contribution:      
Reference Name and Information:      
3. Company or Client Name:      
Project Name & Year:      
Country of project/ activities:      
Description of project and your contribution:      
Reference Name and Information:      
Please describe any (recent) experience your company has of working in Russia.

1. Company or Client Name:      
Project Name & Year:      
Description of project and your contribution:      
Reference Name and Information:      
2. Company or Client Name:      
Project Name & Year:      
Description of project and your contribution:      
Reference Name and Information:      
3. Company or Client Name:      
Project Name & Year:      
Description of project and your contribution:      
Reference Name and Information:      
9. Attachments, Comments (optional)

Please list and describe any attachments you are sending (if any): 

     
If you have any other comments, please include them here:

     
This form has been completed by (Name):      
Position:      
Phone Number:      
Fax:      
E-mail:        

We thank you for your time and effort to complete this questionnaire.

Sakhalin Energy Vendor Registration Team
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